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REGISTRATION FORM

SEMINAR
Uniting forces against cyber challenges of terrorism - exchange of best practices

This seminar is organized by the Judicial Training Institute (Belgium) in conjunction with Ecole nationale de la Magistrature France ENM; Scuola Superiore della Magistratura (SSM, Italy); Studiecentrum Rechtspleging  (SSR, Netherlands);  Krajowa Szkola Sadownictwa I Prokuratury (National School of Judiciary and Public Prosecution, KSSIP, Poland);  National  Institute of Justice  Bulgaria ( NIJ, Bulgaria)  and Prosecutor office of Estonia and with financial support from the European Commission’s Directorate-General for Justice. 

Ref.: INT/2019-139

__________________________________________________________________________________

Please return the fully completed registration form not later than SEPTEMBER 09/09/2019 by e-mail to Mr Thomas Cornado – thomas.cornado@igo-ifj.be 
Dates

· Tuesday 22 October 2019 (during the afternoon and evening): arrival of the participants at the conference center
· Wednesday 23, Thursday 24 and Friday 25 October 2019 (ending at 14.30)

Venue and Hotel
Conference will take place in the         
· Silva Hotel - Route de Balmoral 33, 4900 SPA 
· Tel (+32) 087 79 32 50– www.silvahotelspabalmoral.be 
__________________________________________________________________________________

Some pictures of the Conference Center
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How to get to the Conference 
· From Brussels Airport : the easiest way to get to the Conference center is :
1. Take the train from Brussels Airport railway station to Liège Guillemins : +/- 40 min
2. A shuttle will take you from railway station to the hotel : +/- 30 min
· From Brussels South Charleroi :

1. Take a shuttle to Brussels South railway station : +/- 45 min
2. Take a train to Liège Guillemins : +/- 45 min

3. A shuttle will take you from railway station to the hotel : +/- 30 min
	1.- Personal data


Surname: 
___________________________________________________________
First name: 
______________________________
Gender (M/F): _____________
Current position: 
___________________________________________________________
Organization:
___________________________________________________________
Department:
___________________________________________________________
Work address:
___________________________________________________________
Postal code: 
__________________
Town: __________________________________
Country:
___________________________________________________________
Telephone (with country code):
______________________________________________
Mobile phone (with country code):
______________________________________________
E-mail:
___________________________________________________________
	2.- Travel


2.1. Reimbursement of travel expenses

2.1.
Reimbursement of travel expenses

Within the following limits and under the following conditions, the Judicial Training Institute will reimburse the following travel expenses: 

· long distances: by airplane: flights in economy class, limited to 400 € 
· short distances:

· by train: reimbursement limited to the price of a train ticket (2nd class) for the distance between your work address and the seminar centre

· by car: reimbursement limited to the equivalent of the price of a train ticket (2nd class) for the distance between your work address and the seminar centre.

You are required to organize your trip by yourself. The travel costs shall be reimbursed after the seminar by bank transfer. The budgetary rules of the European Commission impose the production of the following documents for the reimbursement of travel costs:

· a copy of the invoice of plane or train tickets; or

· a copy of flight or train tickets, including boarding passes;

· travel expenses by private car: a copy of the reimbursement claim.

At the outset of the seminar you will therefore receive a “declaration of travel expenses” through which you will have to identify the bank account on which the travel costs can be reimbursed (IBAN and BIC codes obligatory for international payments!) and to which the above-mentioned documents have to be attached. In order to facilitate and accelerate the administration of the reimbursement, please bring the above-mentioned information and documents (including identification of your bank account) with you to the seminar.
2.2. Indication of your transport mode
(
BY PLANE 
For the participants travelling by airplane to Brussels National Airport:

· Please confirm your time of arrival and check your train via the following link : www.belgianrail.be
For the participants travelling by airplane to the airport of Brussels South Charleroi

· Please confirm your time of arrival and check your train via the following link : www.belgianrail.be
The Judicial Training Institute will organize a shuttle service between the Liège Guillemins railway station
It is very important for us have all your travelling information in order to organize the shuttling.
(
BY TRAIN

For those who travel by train, a shuttle service will be organized between Liège Guillemins
All the information regarding timetable of the trains to Liège Guillemins are available via this link: 

www.belgianrail.be
If you have questions, please do not hesitate to contact us.

ARRIVAL AND DEPARTURE HOUR FROM ANTWERPEN-CENTRAAL STATION

- Arrival:
date: _____________ + hour: ______________  in  Liège Guillemins
- Departure:
date: _____________ + hour: ______________  from Liège Guillemins
(
BY CAR

A free parking place is available next to the conference center
	3.- Accommodation and meals


The Judicial Training Institute covers the costs of the nights and meals at the hotel (no drinks from the mini-bar and phone calls). The IGO will also take care of your room reservation.

Please indicate below what your intentions are concerning nights and meals and if you have particular dietary requirements:

Please indicate below your choice concerning your stay:  
(
no nights

(
all the 3 nights
(
night of Tuesday 22 October 2019 
(
night of Wednesday 23 October 2019
(
night of Thursday 24 October 2019
I will attend the reception on Tuesday 22 October 2019
(
yes

(
no
Please indicate below if you have particular dietary requirements:

□   no
□   yes, which one ?

(    Vegetarian 

(    Diabetic 
(    Other:  _________________________________________________________________
Eventually, other observations:

__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
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